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Contact Information for the GTSC

If you have any questions or problems with a grant modification, payment request or progress report, please contact thg Sadgtyw Program
Representative assigned to your county.

Highway Safety Program Representative county assignments are locatedhatSafeNY.ny.gov/staff.ntm



http://www.safeny.ny.gov/staff.htm

EGrants Page Structure

The following Tabs will always be found in this location.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY. safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home l My Proposals l My Payments l My Progress Reports

The following Links will always be found in this location.

9 Menu 9 Forms Menu O Status Changes 0 Management Tools 0 Related Documents and Messages

Buttons will always be found in this location unless otherwise noted in these
instructions. Button selection (Ex. Save, Save/Next, etc.) may vary dependin

program, page and/or transaction. Some buttons will not appear until the page is
completed and saved.

SAVE PRINT VERSION | ADD NOTE MARK AS COMPLETE CHECK GLOBAL ERRORS

\ 4

My Home | My Proposals | My Payments | My Progress Reporis

My Training Materials | My Organization(s} | My Profile | Logout

SAVE | | PRINTVERSION | ADDNOTE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

G Menu 9 Forms Menu O Status Changes O Managpefient Tools O Related Documents and Messages

LV

Q) Back

Document Information: HSG-PMT-
Parent Information:
Details

9-Agate Software-00011

You are here: = P

ARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an *.

+ Print Standard Claim for Payment and mail it with supporting documentation to:
GTSC
G Empire State Plaza Room 410
Albany, NY 12228

Grant Number: H51-2019-Agate Software-00012-(023)
Standard Claim for Payment
Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and

signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming

reimbursement for Personal Services, the appropriate ltemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted.




Grant Modifications



Types of Grant Modifications
for the Highway Safety Program

Budget

This type of modification allows a
grantee to:

A Move funds from one budget
line or category to another.

A Add or remove an item from
the approved budget.

A Change the rate, unit cost,
quantity, etc. for an item
approved in the budget.

A budget modification:

A Cannotincrease the total
grant award amount.

A Must be in whole dollar
amounts.

Scope Time Extension
This type of modification allows a This type of modification allows a
grantee to: grantee to:
A Add or remove an activity from A Extend the end date of the grant
the project description. beyond September 30.
A Add or remove a program area A time extension:
(Ex. Pedestrian Safety) from the
project description. A Will only be considered when a
grantee can demonstrate that
If a scope change will require a circumstances beyond their controj
budget modification, the scope prevented the completion of the
change and budget modification project by September 30.
should be submitted in the same
request. A Doesnot give a grantee additional
time to claim costs incurred
through September 30. All costs
incurred from October 1 through
September 30 must be claimed by
October 31




Important Information

A Grant modifications must be submitted through the eGrants system.

A¢KS bSs 2N] {01 3GS D2OSNYy2NXRaE ¢NI FFAO {IFShe /2YYA(iusStemp At y20AFe

5

Notification isusuallywithin 5 business days from the date the request is submitted.

Please note: Approval notifications are generic so they WiddTindicate if PART®f the modification request were changed or denied. When an approval
notification is received, yomustf 2 3Ay (2 SDNI yia>X NBGASS G(KS a/2YYSyGaéeé aSoOtrazy 2y GKS GDNIyid a:
description, whichever was affected by the modification request, to determine if BARTof the modification request was changed or denied. If you have any

guestions, please contact your Highway Safety Program Representative.

A DoNOTmove forward with activity requested in a grant modification unless you have receivagmaval notification from the New York
{GFrGS D2@SNY2NRQa d@hdhavdchadked the®&iiods in/y@uivgvait ihat &e mentioned in the previous bullet.

A Grant modifications cannot increase the total grant award amount.

A If requesting a budget modification, please review your budigdore starting the modification process. You will need to provide the
exactname of the categories and lines in your budget that will be affected by the modification. Although category names amgethe sa
(Example: Personal Services, CommoditieStéate Travel, Ouwbf-State Travel, Equipment and Other Cost), line names withih eaiegory
are not (Ex. Educational Materials, Program Supplies, etc.).



How to Initiate a Highway Safety Program Grant Modification Request

Login to eGrants. Locate the grantby usingthiea e t NRabl2 a |l f €

g‘TE‘xlo‘F’DRK Governor's Trafﬁc NEWYORK | Governor’s Trafﬁc

STATE OF

OPPORTUNITY. Safety Committee

F. | My Proposals ) 14 Payments | My Progress Reports

OPPORTUNITY. H
safety commlttee ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

Login
Username

,”:Ef.'We\come John Instructions:

. Select the SHOW HELP button above for detailed instructions on the following.
Project Director > Applying for an Opportunity
Change My Picture > Using System Messages
= Understanding your Tasks
> Managing your awarded grant

Welcome to GTSC eGrants Password[

LOGIN
New User? Forgot Password?

Dear Highway Safety Associates: Hello John, please choose an option below.

Welcome to the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this overview.

@ View Available Opportunities
You have 7 opportunities available.

p Select the View Opportunities button below to see what is available to your organization.
If you need assistance with developing your highway safety grant application, contact the GTSC
If you are new to eGrants, please register with the system. Once you have registered, you can ‘
access the online help, which features both print and video help. Click here to register with

eGrants ) © View My Inbox

‘You have 50 new messages.
Select the Open My Inbox button below to open your system message inbox.

OPEN MY INBOX

We look forward to working with you to improve safety on our New York highways.

The Staff of the GTSC

SafeNY Home

Q View My Tasks

You have 158 new tasks
You have 20 tasks that are critical.
Select the Open My Tasks button below to view your active tasks.

:
Powered by IntelliGrants™ © Copyright 2000-2018 Agate Software, Inc




Inthed t NP LJ2 & | field, using théStéagdrov , select the
appropriate proposal type and year, then click thd S I IUXioK. £

HARED

NEWYORK | Governor’s Traffic

STATE O z
OPPORTUNITY. | afety Committee

My Home |0, 3 My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

) Back
My Proposals

Use the search functionality below to find a specific Proposal

Search Proposals

.
roposal Types [Highway Safety Grant 2019 vD -
—
Proposal ‘

[
Person |
Status | -- Select -- v|
Year I:I
SEARCH

O Top of the Page
Powered by IntelliGrants ®

© Copynght 2000-2019 Agate Software, Inc.

Click on the grant name link from the search result box.

NEWYORK | Governor'’s Traffic HARED
greomnm. | Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home (Juisd My Payments | My Progress Reporis

My Training Materials | My Organization(s) | My Profile | Logout

Q) Back

My Proposals

Use the search functionality below fo find a specific Proposal

Search Proposals

Proposal Types | Highway Safety Grant 2019 V|

Proposal Name || ‘

Person |

Status [~ select -- v|

Export Results to | Screen | Sort by: [ Select -- v|

Number of Results 1
Document Type Organization Name Current Status Year
Proposal Aqgate Software, Inc H51-2019-Agate Software-00012-(023] Grant Contract Approved 2019

1

Q Top of the Page
Powered by IntelliGrants @

® Copyright 2000-2019 Agate Software, Inc




Hover the mouse pointer over thie { G I ( dz& linkkkWhgh3 S & ¢
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NEWYORK | Governor’s Traffic HEFED
OPPORTUNITY. safety Committee

My Home | My Proposals | My Payments | My Progress Reports

9 Menu 9 Forms Me ’ Status Changes <) Management Tools 0 Related Documents and Messages

© Back Status Changes
Proposal Menu -

Please complete all required form:

Possible Statuses

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile

Ontheda ! 3 NB Spadeyclick ther L !

7

wSljdzSadé

Husdn .S ¢

GRANT MODIFICATION IN REQUEST
DocDument Information: L1 Once you click Apply Status for Grant Modification in
etails
Request, you must complete the request form on the
Proposal Forms Menu page, save it and then Change
the Status to Submit. — OR — you must cancel the
Forms request. If your proposal remains in the status of Grant

reguest.
| APPLY STATUS | L
Bf General Highway

43:2% PM
B Workers' Compens|
Benefits Insurance | 44:57 PM
.
Br Guide for Writing & 46:11 PM
E Jurisdiction 50:41 PM
N q John Friendly
Applicant and Project Information
B Applicant and Proiect Information 202812018 125217 PM
" - John Friendly
FProject Descripion -
B Project Description 2/28/2018 12:54:04 PM
John Friendly
B Budget 2/28/2018 12.54.41 PM
John Friendly
B Personal Services 2/28/2018 12:55:19 PM
) Lucas Sewell
B Commodities 8142018 92917 AM
@ Travel In-State e

8M14/2018 9:29:59 AM

T e Modification in Request you will be unable to submit a T
>
g voucher payment

Olivia Hacker
1/14/2019 3:02:05 PM

SHARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

O Menu Q Forms Menu 0 Status Changes 0 Management Tools Q Related Documents and Messages

Agreement

Please make a selection below to continue.

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

y Training Materials | My Organization(s) | My Profile | Logout

Are you sure you want to start a modification request?

If you would like to include notes about this status change, please supply them below.

0072000
1D0 NOTAGREE

Powered by IntelliGrants ®

© Copyright 2000-2019 Agate Software, Inc.

10



hy {PkofosafiMenu; C 2 NJpage, click the expand ic

Ne , Ifthed / dzZNNB y fieldfsd D NHzféd a2 RAFA Qbrocke 6 LYy wSl|j
which appears next to thés S U Ilikkf & €

the next step.

Grant Modification In Request

’ .
NEWYORK | Governor’s Traffic
OPPORTUNITY. o 4 - - G £ . 4 = = ’d
Safety Committee Ifthed / dzNNEB y fieldfsNOTG BzBlE y i a2 RATA QFepert2y LY w
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT _—
My Home | My Proposals | My Paymenis | My Progress Reporls th e Ste ps on pag e 10 .
My Training Materials | My Organization(s} | My Profile | Logout
SHOW HELP
9 Menu 9 Forms Menu Q Status Chang £ Management TonIsQ Related Documents and Messages ’, 3 ARED
NEWYORK | Governor’s Traffic
OPPORTUNITY. H
Safety Committee
O Back ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
Proposal \ e My Proposals | My Payments | My Progress Reports
Please compet€ all required forms below. My Training Materials | My Organization(s) | My Profile | Logout
SHOW HELP
Dgegdment Information: HS1-2019-Agate Software-00012-(023)
Details
G Menu 9 Forms Menu Q Status Changes 0 Management Tools Q Related Ddcuments and Messages
Back
Forms O -
Status Page Name Note Created By Last Modified By P ro posal M enu - FormS
Please complete all required forms below.
. . John Friendly Document Information: HS1-2019-Agate Software-00012-(023)
Eif General Highway Safety Grant Overview 328/2018 174373 PM Details
B;» Workers' Compensation and Disability and Paid Family Leave John Friendly .
Benefits Insurance Coverage 2/28/2018 12:44:57 PM Info  Document Type Organization Current Status ;:leogl.ll::atel
B Guide for Writing & General Highway Safely Grant Proposal Narrative John Friendly .
ER20 B2 J6-1IEH Proposal Agate Software, Inc. Project Director Grant Modification In Request mﬁ -NiA
" John Friendly
Ef dutisibclion 202812012 1250:41 PM
Forms
. 5 John Friendl Olivia Hacker
B Applicant and Project Informafion 20282013 1352:17 PM  1/1412018 3-02:05 PM Status Page Name Note Created By Last Modified By
. . John Friendly
rroject Uescription y
B’ Project Description 2082012 1254:04 PM B . frowa—
General Highway Safety Grant Overview 2/28/2018 12:43:29 PM
John Friendly B !\/ork‘ers“Ccmpensaticn and Disability and Paid Family Leave Johﬂn Fri‘ennsﬂy“ I
B Budgel 20282018 12:54:41 PM
John Friendly
B Personal Services 2082012 125519 PM 1 1
573 Lucas Sewell




Ly &G Madlifications

7

asSoi

oGrant Modification Request Forglink.

A2ys Of A O]

2y

@ tanu @ Forms Menu € Status Changss ©F Toois G} Reisted Documents snd Messsnes

@ Back

Proposal Menu - Forms
Please complete all required forms belov.

Document Information: HS1-2019-Agate Software-00012-(023)

5 Jahn Friendly
B General Highway Safety Grant Overvisw TS OIS A T e
B Workers' Compensation and Disabiity and Paid Family Leave Jahn Friendly
Benefis \nsurance Coverage 2/28/2018 12:44:5T PM

John dl
223/3018 12:45:11 PM

Service Areas

]
)
3 3
] g
= =3

3 John Friend
B Alurisdiction 2/28/2018 12:50:41 PM
Grant Program Information
. . 5 Jahn Friendly Olivis Hacker
B licant and Project Information /2802018 125217 PM 111472018 3:02:05 PM
y . John Friendly
[Eg Project Description 2/23/2018 12:54:04 PM

|

JJohn Friend
[Eg Budget 22812018 125441 PM
_ JJohn Friendly
[Eg Personal Services 2/28/2018 12:-55:18 PM
iE] Commadities (3]
1 Lucas Sewel
[Eg Trzvel: In-State. B/14/2018 0:20:50 AM
1 Lucas Sewel
B Trsvel: Out-Of State 5142018 8:30:63 AN
Lucas Sewel
F Equipment 81412018 8:31:43 AM
Lucas Sewell
B Dthse Costs 8112/2018 9:32:34 AM
John Friendly John Friendly
[y Eudget Summary 2/23/2018 12-55:53 PM 2282018 1:02:40 PM
. John Friendly
B Conditions 2023/2016 1:03:23 PM
5 John Friendly
[Eg Certifications & Assurances 2282018 1:04:02 FM
B uest For Application (REA) Statement Jorm Prendy

2/28/2018 1:05:51 PM

John Friend
2/28/2018 10705 PM

=)

;
i
[
|

TSB APPROVAL

|

Oliia Hac)

) Afizchment=1SG 1/14/2018 3-02:08 PM
Olivia Hac)
111412018 3:11:44 PM

e Click here to Submit or Change Status

Ciick here to create i Version
S Click here to Add/Edit People
% Glick here for Payments or Reports

) Top ofthe Page

Powered by IneliGrants & © Capyright 2000-2018 Agate Software. Ina.
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Grant Modification Request Form Page

A Completethed ¢ KA & NXBIjdzSad Aa ¥ 29ddtian kyXlickigint 2 g A
the appropriate box(es).

A Inthed Wdza G A Tield) pravilie2tyegeason for the modification requesith
the following information:

A If abudgetmodification is being requested, you must provide the exact
category and line names being affected by the modificatath the
amount of money being moved.

A If ascope changés being requested, be specific with what is being added,
changed, removed, etc.

A If atime extensionis being requested, you must provide the new end date.

FECKS GWwdza (i A T keQuirgiifield. yf this fieltl S fefRblaikdhe $ystem will generate an error.

LF¥ dzLJX 2F RAY3 GKS 2dzZAGAFAOIGA2Y S SYyGdSNI awdzadAFAO
Instructions on how to upload a document will be provided later. If entering the justification in the

GWdza GAFAOF GA2yé¢ FTASERI OftAO01 G(KS a{l @S¢ odzilzy

A Click thea { I Bifian.

. HARED
NEWYORK | Governor’s Traffic
gy | Safety Committee
nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

My Home | My Proposals | My Payments | My Progress Reporls

My Training Materials | My Organization(s) | My Profie | Logout

SAVE | | SAVEMNEXT | |NEXT | | PRINTVERSION | |ADDNOTE | | CHECK GLOBAL ERRORS

© penu @ Forms Meny @ status Changes € Management Tools €@ Relsted Documents and Messages

QYour information has been saved and the following Page Error(s) have been

At least one checkbox must be selected.
You must enter a Justification

@ Back
Document Information: HS1-2019-Agate Software-00012-(023)
Details

You are here: > Proposal Menu > Forms Menu > Grant Modifications

oo
GRANT MODIFICATION REQUEST FORM

Instructions: Make entries as needed and click SAVE.

st fir |d| noe je the status of this s projec ct to GRANIMODIF\CAT\ON IN REQUEST. Do this from the Proposal Menu | Change the Status. If you do
i i will not be able to Save this fon

it you then change the status to GRANT MODIFICATION SUBMITTED.
Enter the date and check which type of modification(s) you are requesting

When requesting a budgst modification, explain what budget categories are seeking ta be changed by typing in the Justification text bax, or by uploading a
separate document. The GTSC will change your budget if the modification is approved.

Request Date [02/12/2019 | (mmigdiyyyy}

1 Budget Modification
[Iscope Change
[ Time Extension

[ other

[ ustification
Justification

We would like to move $300 from the Office Supplies line in
C Materials line in C

We are requesting this modification so we can purchase pedestrian
safety bmchures to supplement our school presentations on
pedesirian safety.

Attached is the brochure for your review and approval.

326 of 2000

To add information, please upload a document containing the additional information
Browse.

For Office Use Only
Comments (please initial your comments)

Modification Request Cancelled

O Top of the Page
Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc
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How to Check for Errors on the Grant Modification Request Form Page

' i : . NEw YORK | Governor’s Traffic HEARED
A Once the page is saved, if an error exists, an error message will “ Safety Committee

appear at the top Of the page. My Home | My Proposals | My Payments | My Progress Reports

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | Logout

SAVE | | SAVEMNEXT | | NEXT | | PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS

9 Wenu 9 Forms Menu 0 Status Changes 0 Tools O Related D and

A The following means the sys

@Page Information
The information has been saved.

&/ page information O sack
The information has been saved. Document Information: H51-2019-Agate Software-00012-(023)
Details

Youare here: > Proposal Menu = Forms Menu = Grant Modifications
A The following means there is an error on the page. =

GRANT MODIFICATION REQUEST FORM

Your information has been saved and the following Page Error(s) have been Instructions: Make entries as needed and click SAVE.
found. You must first change the status of this project to GRANT MODIFICATION IN REQUEST. Do this from the Proposal Menu | Change the Status. If you do
At least one checkbox must be selected. not do this first, you will not be able te Save this form

When you have completed this form and saved it you then change the status to GRANT MODIFICATION SUBMITTED

Enter the date and check which type of modification(s) you are requesiing.

If an e r r O r eX I StS ) fIX th e e r rO r an d reS ave th e p ag e . When requesiing a budget modification, explain what budget categories are seeking to be changed by typing in the Ju ion text box, or by a

separate document. The GTSC will change your budget if the modification is approved

Request Date (mmiddiyyyy)
This request is for the following change(s). Check all that apply. *
A Stayonthefi Gr ant Modi fi cati page:Request 4 Budgel Wodifcabon
DScupe Change
[ Time Extension

. Cother|
A 1f you need to upload documentation, go to page 15 of these El—
i nStrU Ctl O nS . J\JL\:"S:::)EJ:ZTWB to move $300 from the Office Supplies line in

Commodities to the Educational Materials line in Commodities.

We are requesting this modification so we can purchase pedestrian
safety brochures to supplement our school presentation on
pedestrian safety.

A If you do NOT need to upload documentation, go to page 16 of

these instructions. 14



How to Upload Documentation to the Grant Modification Request Form Page

A Gotothed ¢2 | RR AYFT2NXNIGAZ2Y
O2y UFAYyAYy3a GKS | RiRtort A 2y I f

A Pressi . N2 gchoBse the desired file, then click the
a{ | Buian.

To add information, please upload a document containing the additional information.

Browse...

A Once you click thé { | Bufian, verify that a link appears.

To add information, please upload a document containing the additional information.

B E
Q 2635 1118663-FPedesirianSafetyBrochure.docx

Note ¢ If a link does not appear it means the upload was unsuccessful.
Repeat the previous step. If you continue to have trouble uploading your
document, please contact your Highway Safety Program Representative.

Z LJf S I. é. q © menu © Forms Menu @ status changes @
\
7\ y -'F 2 P The information has been saved.

Governor’s Traffic HARED

T NEW YORK
STATE OF
OPPORTUNITY-

Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports
My Training Materials | My Organization(s} | My Profile | Logout

SAVE | |SAVE/NEXT | | MEXT | | FRINTVERSION | | ADD NOTE | | CHECK GLOBAL ERRORS

Tools & Related Documents and

Efeage information

Q) Back

Document Information: HS1-2019-Agate Software-00012-(023

Details

You are here: > Proposal Menu > Forms Menu > Grant Modifications

e
GRANT MODIFICATION REQUEST FORM

Instructions: Make entries as needed and click SAVE.

“You must first change the status of this project to GRANT MODIFICATION IN REQUEST. Do this from the Proposal Menu | Change the Status. If you do
not do this first, you will not be able to Save this form

When yeu have completed this form and saved it you then change the status 1o GRANT MODIFICATION SUBMITTED.
Enter the date and check which type of modification(s) you are requesting

When requesting a budget modification, explain what budget categories are seeking to be changed by typing in the Justification text box, or by uploading a
separate document.  The GTSC will change your budget if the modification is approved

Request Date (mm/ddryyyy)
This request is for the following change(s). Check all that apply. *
1 Budget Modification
[Jscope change
[CI7ime Extension
P

[Caustification

\We would like to move $300 from the Office Supplies line in
|Commodities to the Educational Materials line in Commodities

We are requesting this modification S0 we can purchase pedestrian
safely brochures {o supplement our school presentations on
pedesirian safety.

Attached is the brochure for your review and approval.

et
To add information, please upload a dacument containing the additional information.

- Browse.. |[]DELETE
‘} 77635 1118663- i docx.

For Office Use Only
Comments (please initial your comments)

Modification Request Cancelled

©) Top of the Page

Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc
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How to Submit the Grant Modification Request

Hover the mouse pointer over thie { I ( dz& linkkWhgna S a ¢
thed { G I G dza ¢t/ K& &/ AAEt4S mehuidppealsl Gick the
G! LILI & bgttdnlundeézd ® NI y (i

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY.

Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

WMy Home | My Proposals | My Payments | My Progress Reports

My Training Mats | My Organization(s) | My Profile | Logout

SAVE | | SAVE/NEXT | | NEXT | | PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS

9 Ienu 9 Forms Menu ‘ 3 Management Tools 0 Related Documents and Messages

@F‘age Information Status Changes

The information has been saved. | Possible Statuses
GRANT MODIFICATION REQUEST SUBMITTED
@ Back [APPLY STATUS |

Document Information: HS1-20)

Details
I GRANT MODIFICATION REQUEST CANCELLED
You are here: > Proposal Menu | [ sppyy grarus|

0211272019 v|| GO

GRANT MODIFICATION REQ

Instructions: Make entries as need|

You must first change the status of tH

rom the Proposal Menu | Change the Status. If you do
not do this first, you will not be able 1

When you have completed this form and saved it you then change the status to GRANT MODIFICATION SUBMITTED.
Enter the date and check which type of modification(s) you are requesting.

When requesting a budget modification, explain what budget categories are seeking to be changed by typing in the Justification text box, or by uploading a
separate document. The GTSC will change your budget if the modification is approved

Request Date (mmiddiyyyy)

This request is for the following change(s). Check all that apply. *
1 Budget Modification
O Scope Change
I Time Extension
Cother|
[ yustification

Onthed ! 3 NB Spadeyclick thér L | HuNG.S ¢

Aa2RAFAOIGAZ2Y wSljdSai {doYAGdSRE

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY. Safety Committee

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MAMAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

y Training Materials | My Organization(s} | My Profile | Logout

PRINT SHOW HELP

G Menu 9 Forms Menu o Status Changes o Management Tools 0 Related Documents and Messages

Agreement

Plzase make a selection below to continue.

Are you sure you want to submit your modification request?

If you would like o include notes about this status change, please supply them below.

/0 of 2000

| AGREE 1 DO NOT AGREE

Powered by IntelliGranis & © Copyright 2000-2019 Agate Software, Inc.
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Onthed t NRB LJ2 & £ G 2 NMMagélzlick the expand ic , Ifthed / dzNNB y fieldfsd DNHzEE a2 RATFTAOF GA2Y wSljdzSa
which appears next to thés S G I likkf & ¢ your request has been submitted.

Grant Modification Request Submitted

1, .
NEWYORK | Governor’s Traffic
OPPORTUNITY. . ; EN 1 ,, % , “ ., < “ _
Safety Committee Ifthed / dzNNB Y dieldisNOTH 8x&8lE yi a2RAFAQI GA2Y { dzo
AIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT .
My Home. | My Proposais | My Paymerts. | My Progress Repars your request watNOTsubmitted. Repeat the steps on page 16.
! HARED
NEWYORK | Governor’s Traffic
gerormnme | Safety Committee
ONLINGJHIGHWAY SAFETY GRANT ARBLICATION AND GRANT MANAGEMENT
My Home My Proposals My Payments My Progress Reports
OBack a Mate — Profie | Loqo
SHOW HELP
Proposal 9 Menu 9 Forms Menu O Status Changes 0 Tools O Related D and
Please compjp#€all required forms below.
O Back
Dg m_ent Information: HS1-2019-Agate Software-00012-(023) Proposal Menu - Forms
Details Please complete all required forms below.
Document Information: HS1-2019-Agate Software-00012-(023)
Details ‘ y
Forms Info  Document Type Organization Current Status Bz::zﬂdm:[:;am‘
N Proposal Agate Software Inc Project Director Grant Medification Request Submitied ::.‘i' NiA
Status Page Name Note Created By Last Modified By
y ) John Friendly Forms
General nighway satety Grant Uverview -4
@ General Highway Safety Grant Overview 21282018 12:43-29 PM Status Page Name Note Created By Last Modified By
H Workers' Compensation and Disability and Paid Family Leave John Friendly -
Benefits Insurance Coverage 2/28/2018 12:44:57 PM Eg General Highway Safety Grant Overview o ot g
H Guide for Writing a General Highway Safety Grant Proposal Narraive é%;/;&??g 4611 PM & w{?m” sndbad Cami Lese éfuzhgszUT; ?2{44 57 PM
@ Guide for Writing a General Highway Safety Grant Proposal Narrative ;?Z";IZZT;?E{QE 11PM
? - John Friend! i
P Jurisdiction 282018 12\(:50:41 ™y B Jurisdiction 8018 1041 P
o il Olia Hack B Applicant and Project Information PP e 17
2 . ohn Friendly via Hacker -
B e 2RI 12E21T M 11412018 30205 PM e Eroject Descrption IR0 5404 P




Payment Requests



Payment Request Due Dates

Quarter Dates Due Date
October 1¢ December 31 January 31
January X March 31 April 30
April 1¢ June 30 July 31
July 1¢ September 30 October 31

Thea/ £ F AY TNy & 0 NHr®iploddés ibmimialR Sifdrmation regarding reimbursement and documentation requirements.

The guide is available siww.safeny.ny.goonthed C2 N & 3 Lpgha. G NHzOG A 2y & ¢




How to Initiate a Highway Safety Program Payment Request

Login to eGrants.

NEWYORK | Governor’s Traffic
OPPORTUNITY. Safety Committee

Welcome to GTSC eGrants

Dear Highway Safely Associates

Welcome fo the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this overview

If you need assistance with developing your highway safety grant application, contact the GTSC.

I you are new to eGrants, please register with the system. Once you have registerad, you can
access the online help, which features both print and video help. Click here to register with
eGranis

We look forward to working with you to improve safety on our New York highways

The Staff of the GTSC

SafeNY Home

Powered by InteliGrants &

HARED

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

Login
Username ||

Password

L
New User? Forgot Password?

© Copyright 2000-2019 Agate Software, Inc.

Locate the grantby usingtiiea € t NRabl2 al f €

HARED

NEWYORK | Governor’s Traffic
greoriunty | Safety Committee

My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

Instructions:

Select the SHOW HELP button above for detailed instructions on the following
G = Applying for an Opportunity

Change My Picture > Using System Messages

= Understanding your Tasks

= Managing your awarded grant

=== N elcome John

e ﬁ’ =lcome Jo

TQ " Project Director
.

i

Hello John, please choose an option below.

@ View Available Opportunities

You have & opportunities available.
Select the View Opportunities button below to see what is available to your organization.

VIEW OPPORTUNITIES

© View My Inbox

You have 50 new messages
Select the Open My Inbox button below te open your system message inbox.

OPEN MY INBOX

@ View My Tasks

You have 165 new tasks
You have 31 tasks that are critical
Select the Open My Tasks bution below to view your active tasks.

OPEN MY TASKS

@) Top of the Page

Powered by IntelliGrants & © Copyright 2000-2019 Agate Scoftware, Inc.
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Inthed t NP LJ2 & | field, using théStéagdrov |, select

4

Gl AIKgl @& {IFSG& DN}yl wun--§

Click thed { $ I TR, &

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY. Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Payments | My Progress Reports

ly Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

() Back

My Proposals

Use the search functionality below to find a specific Proposal

Search Proposals

Proposal Ty, Highway Safety Grant 2019 w -

Proposal Name

Person ‘ ‘
Status ‘ -- Select -- v ‘
Year l:|

O Top of the Page
Powered by IntelliGrants ®

© Copynght 2000-2019 Agate Software, Inc.

Click on the grant name link from the search results box.

STATE OF
OPPORTUNITY.

My Home My Proposals My Payments

@ Back
My Proposals

NEWYORK | Governor’s Traffic

Safety Committee

My Progress Reporls

Use the search functionality below to find a specific Proposal

HARED

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

Search Proposals

Proposal Types \ Highway Safely Grant 2019

v

Proposal Name H

Person ‘

Status [~ Select -

Year

Export Results to [Screen | Sort by: |- Select - v

Number of Results 1

Document Type Organization

Proposal
1

Agale Software. Inc

©) Top of the Page

Powered by IntelliGranis &

Current Status

Grant Contract Approved

© Copyright 2000-2019 Agate Software, Inc.
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NEW YORK | Governor’s Traffic
Safety Committee

eGrants

My Training Materials | My Orga: My Profile Logout

My Progress Reports

@ menu @ Forms menu @ staws changes @ Toots @ Retated D ang

0 Back
Proposal Menu - Forms

Please complete all required forms below.

Document Information: HS1-2019-Agate Software-00012-(023)
»| Deta

Last Modified By

John Friendly
2/28/2012 12:43:20 FM

B Workers' Compensation and Disability and Paid Family Leave John Friendly
Benefits Insurance Coverage 2/28/2018 12:44:57 PM

B General Highway Safety Grant Overview

John Friendly
2/28/2018 12:46:11 PM

John Friendly
B Junisdiction 2/28/2012 12:50:41 FM

B Guide for Writing a General Highway Safety Grant Proposal Narrative

2 0O

n th
| f

edt NP LJ2 a kG2 Naysgeédelick on the
AO]l KSNB TF2NJlinkl @ YSy (&

2NJ w

Grant Program Information

. . . John Friendly Olivia Hacker
Applicant and Project Information g

“ ficant and Froject Information 2/28/2012 12:52:17 PM 1142019 3:02:05 PM

[Eg Project Description John Friendly

2/28/2018 12:54:04 PM

8/14/2018 9:32:34 AM

John Friendly John Friendly

2/28/2018 12:55:53 PM  2/28/2018 1:02:49 PM
John Friendly

B “ =2 2/28/2018 1:03:28 PM

John Friendly

[B:g Budget 202812018 12:54:41 PM
John Friendly

B Personal Services 2/28/2018 12:55:19 PM

Jec] Commodities (3}
Lucas Sewell

[Eg Travel: In-State 8/14/2018 9:29:59 AM
Lucas Sewell

B Travel: Qut-Of-State 8142018 9:30:53 AW
Lucas Sewell

g quipment 8142018 9:31:43 AM

= other coste Lucas Sewell

[E:g

Budget Summary.

%
3

. John Friendly
[Eg Certifications & Assurances John Friendly | 12 em
B Request For lion (RFA) John Friendly

2/28/2018 1:05:51 PM

Traffic Safety Board Endorsement

John Friendly
[E:g ISB APPROVAL 2/28/2018 1:07:05 PM

Olivia Hacker
[E:g Attachments-HSG 1/14/2019 3:09:06 PM

Grant Modifications

— y Olivia Hacker
EF HS1 Grant Modification Instructions. 1/1472019 3:11:44 PM

= Grant Modification Request Form (12}

Management Tools

£ Click here to Submit or Change Status

Click here to create Full Print Version

Click here to AJd/Edit People

e LG

Click here for Payments or Reports

) Iopofthe Page
Powered by InteliGrants @

© Copyright 2000-2019 Agate Software, Inc]
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7 A z

Clickonth&lL Y AGA I 0S I kI y tink&YSyi

HARED

NEWYORK | Governor's Traffic

SPPORTUNITY. Safetv Committee

My Home | My Proposats | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Ompanization(s) | MyProfile | Logo

Q Menu 9 Forms Menu 0 Status Changes 0 Management Toods 0 Relsted Documents and Messages

) Back
Proposal Menu - Reports and Payments

The varigus sections below can link to items that are associated with this document.
You can only inifiate 8 Payment or Progress Report at the step Grant Contract Approwed.

| { DOnthed !- £NB Spadgeyclicktheér L ! JuNd®.S ¢ 06

Document Information: HS1-2019-Agate Software-00012-(023)

Diztails
Related Documents
Sort searchresus by Fiterby Dosument Typs |

Period Date |

Document Type  Name Curmrent Status Date Due Created By Last Modified By

Payments Inifizte a/an Payment HSG 2018

Progress Initiate afan Progress Report
Repors HSG 2018

Related Messages
Sort search results by:

Priority Sender Subject DatelMTime Status
=] Grant System Grant Modification Denied for H51-2013-Anate Software-00012-(0Z3) 1782018 11:23:48 AM Unread
=l Grant System Grant Modification Reguest Submitted for H51-2013-Agate Software-D0012-{0E23) 182018 11:20:08 AWM Read
=l Srant Syst=m t Pl 20 1/4/2018 11:47:23 AWM Unread
=l Grant System Grant Modification Request Submitted for HS1-20198-Agate Software-00012-(023) 1/4/2019 2:56:27 AM Unread
=l Grant System  Agate Software Has Submitted Proposal HS1-2013-Agate Software-00012-(023) 2282018 1:07:45 FM  Unread

) Top of the Page
Powered by = @ @ Copyright 2000-2010 Agate Software, Inc.

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| SHOW HELP

O Menu 0 Forms Menu 0 Status Changes 0 Management Tools 0 Related Documents and Messages

Agreement

Please make a selection below to continue.

Are »& you want to create this Payment Voucher?

IAGREE | | 1DONOTAGREE

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc.
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uarter Selection

Onthed t I @ Y Sy lck 2 aNHguez click the
¢Quarter Selectio# link. Select the quarter costs were incurred, then click the

s, A

a { I Buftan

NEWYORK | Governor’s Traffic
grrosvme | Safety Committee If costs cover more than one quarter, select the most recent quarter. For example,
ONLINE HIGMWAY SAEETY GRANT APBLICATION AND GRANT MANAGEMENT . .
My Froposals. [ Wy Bayments [l My Erogrsss Ragorts if costs were incurred from Octobeftlc March 3, you would select the ® quarter
My Training Materials | My Omanization(s) | My Profie | Logout (January ¥ ¢ March 3¥!) because that is the most recent quarter costs were incurred.
SHOW HELP
9 Menu Q Forms Menu 0 Status Changes 0 Management Tools 0 Relsted Documents snd Messages HARED
’ .
© Bac NEWYORK | Governor’s Traffic
OPPORTUNITY. H
Payments Menu - Forms SafEtv Committee
Please complete all raquired farms below. ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports
Document ion: HSG-PMT-2019-Agate Software-00008 ——
Parent Information: ~ HS1-2019-Agate Software-00012-(023) Training Materials | My Organizafion(s) | My Profile | Logout
Detals SAVE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS
Forms 9 Menu 9 Forms Menu 0 Status Changes 0 Management Tools O Related Documents and Messages
Status  Page Name Mote Created By Last Modified By
(] D4 Quarter Selection () Back
Document Information: HSG-PMT-2019-Agate Software-00008
5 John Friend Parent Information: ~ H31-2019-Agate Software-00012-(023)
[ Personal Senices B0 105722 A Details
o . John Friendly
£} Commedities 2/7/2019 10:57:33 AM You are here: = Payments Menu = Forms Menu
e — - John Friendly
i Travel In-Siate 2072019 10:57:33 AM
B . I John Friendly
L Iravel Dut-Ci-Stste 272019 10:57:33 AM 04 QUARTER SELECTION
B Eauipment SR8 1005733 AN
- - Instructions:
L= Other Costs é‘z}'goﬁ? ?g%?:aam eetons
o John Friandly + Please complete this page, then click the Save button
[} Payment Request Summary DIFI2010 10-57-33 AM -
- If you are submitting a claim for payment that spans more than one quarter, choose the most recent quarter.
| Standard Claim for Payment Voucher
+ Once the page is completed and saved, click the Next Page button.
] Aftachments
- ® Quarter 1 (Oct. 1st - Dec. 31st)
1= Woucher Submission to OSC -
(U Quarter 2 (Jan 1st - March 31st)
=%, Click here to Submit or Change Status ( :." Quarter 3 (April 15t - June 30th)
b Click here to create Full Print Wersion ' Quarter 4 (July 11 - Sept. 30th)
LS Click here tn AddiEdit Peopls
© Top of the Page OTo of the Page
Fowered by InteliGrants & @ Copyright 2000-2018 Agate Softwars, Inc Powered by IntelliGranis & © Copyright 2000-2019 Agale Software, Inc.




NEWYORK | Governor’s Traffic
jromn | Safety Committee

My Home | My Proposals | My Payments | My Progress Reporis

© Back
On thed v dZI N‘.Ij é NJ pagé CII& 6’}.“1%& gg N\N. é. |Ir3ké y- d Document Information: HSG-PMT-2019-Agate Software-00008

Parent Information:  H31-2019-Agate Software-00012-(023)
Details

You are here: = Payments Menu = Forms Menu

04 QUARTER SELECTION

Instructions:

+ Please complete this page, then click the Save button.
+ (Once the page is completed and saved, click the Next Page button.

(Oct. 1st - Dec. 31s)

Quarter 2 {Jan 1st - March 31sf)
C Quarter 3 (April 15t - June 30th)
July 1st- Sept. 30th)

L Quarter 4

() Top of the Page
Powered by IntelliGrants ®

HARED

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization{s} | My Profle | Logout

| MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

G s Changes 0 Managament Tools O Related Documents and Messages

If you are submitting a claim for payment that spans more than one guarter, choose the most recent quarter.

@ Copyright 2000-2019 Agate Software, Inc.
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Payment Meni Forms Page

NEW YORK

OPPORTUNITY.

Governor’s Traffic HARED

Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

DHLINE MIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Opanization(s) | MyProfile | Logout

9 Menu 9 Faorrns Menu 0 Status Changes 0 Management Tools 0 Related Documents and Messages

A Onthedat I éYSYﬁC%I@M@é,underthe’xt | éyéy(]éé @ Back

Payments M_enu - Forms
section, are the followingudget categories riesse e sl e e

Document Information: HSG-PMT-2019-Agate Software-0000&
Parent Information: HS1-2019-Agate Software-00012-(023)

Personal Services

Commodities Status  Page Name Note Created By Last Modified By

B c Johin Friendly
i 04 Quarter Salection -
272018 11:01:20 AM

Travel in State

John Friendhy

o o o o Do o

& = = 2712018 10:57:22 AM
Travel Out of State - _ John Frizndyy
L Commodities 2772018 10:57:33 AM
. - - - John Frisnd
Equipment B Travel InState 2712015 105735 A
[P = g John Frisndly
= avel Out-04-State g
Travel Dut-f-State 2712018 10:57:33 AM
Other Costs
B — John Frisndly
E Eauipment 2712018 10:57:33 AM
R _ John Friendly
L= Other Costs 2(7/2010 10:57:33 AM
=
g Payment Request Summary John Friendly

21772018 10:57:32 AM

A Click on the budget category for one of the items being claimed. O e Cen o Paymen e

B Attachments

] Woucher Submission to OSC

“-’\_, Chick here o Submit or Chanpe Siatus
-

Click here fo create Full Print Wersion

% Chck here to Add/Edit People
©) Topofthe Page

Powered by InteliGrants & @ Copyright 2000-2018 Agate Software, Inc.




Budget Page

A Depending on how your budget was set up, there may be a drop down box for
each type of item (or each item) under the category you selested.

A If there is a drop down box, click on the teard¥p , then click on
type/item being claimed, then click go. This will bring you to the page
that item.

A If there is no drop down box it means there is only one page in your
budget for the category you selected.

A Inthed / dzNNB y (i field, BhitedtzBesiaindunt being requested for the item (s)
listed on the page.

A Click thed { I Buftan.

A If you have a drop down box on the page and have additional itém
claim for the category you selected, repeat the steps on this page.

A If you have additional items to claim fanother category, go to page 28.

A If you haveno other items to claim, go to page 29.

NEWYORK | Governor's Traffic
jrome | Safety Committee

My Home | My Proposals | My Paymenis | My Progress Reports

O Back

Document Information; HSG-PMT-2019-Agale Soffhge-00008
Parent information:  H31-2019-Agate Software-00012-8
Details

Youare here: > Payments Menu > Forms Menu = Payments

COMMODITIES

Instructions:
+ Please complete this page, then dlick the Save button.
+ Clicking the $ave button will calculate percentages and totals.

+ Required fields are marked with an *.

| ltem Educational Materials

Doll™aaount $300.00
Current Reques $300.00]

Reason Pedestrian Safety Brochures

() Top of the Page
Powered by IntelliGrants &

SAVE | | PRINT VERSION

HARED

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

ADDNOTE | MARK ASCOMPLETE | CHECK GLOBAL ERRORS

9 Menu 9 Forms Menu 0 Status Changes 0 Ianagement Tools 0 Related Documents and Messages

Educational Materials | GO

+ Use the drop down bax in the upper right hand side of the page to enter the payment request for additional approved items.

@ Copyright 2000-2019 Agate Software, Inc

27



OntheBudgetlJr 3S 82 dzQNBE 2y 3> K2@OSNJ 6GKS Y
G C2 NI & limk8nfildbéd C2 NI & app8aysditien click on
the budget category page link for the next item being claimed.

Repeat the steps on page 27.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| PRINTVERSION | [ADDNOTE  MARKAS COMPLETE | | CHECK GLOBAL ERRORS |

9 Men Status Changes 0 Management Tools 0 Related Documents and Messages

Forms Menu
(50
The inj
Ef’f Personal Services
O Bag
oo B2 Commodities
Parent -
Deta| ] Travel: In-State
Youare| | [ Travel Oul-OfState
Dr Equipment
PERSQ
| @ Other Costs
Instructit [ Payment Request Summary
« .
+ Pl D Standard Claim for Payment Vioucher
- P
i Aﬂ;l you have completed all the pavhwem forms, you must change the status to Submit.

ps-1.doc

Itemized Listing of Personal Services for Law Enforcement Hours

You must use the PS-1 to document the personal services costs that you are claiming. This link opens a Word document you can complete and save. You
will need to upload this completed document with your payment request. You will need to print and include this completed form with your payment request
standard voucher that you mail to GTSC.

ps-1ne.doc

Itemized Listing of Personal Services for Non-Law Enforcement

You must use the PS-1NE to document the personal services costs that you are claiming. This link opens a Word document you can complete and
save. You will need to print and include this completed form with your payment request standard voucher that you mail to GTSC

JobTile  Traffic Safety Educator
Total Amount $5,000.00
Current Request $1,000.00

(© Top ot the Page
Poviered by IntelliGrants & @ Copyright 2000-2019 Agate Software, Inc
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Payment Request Summary Page

Hover the mouse point over th@ C 2 NJY a Iirw.éf\yﬁelzétped C2 N a Thedt F @ YSY i wS | difage imusf ba¥itéd oNBe ssystem will
a Sy dgpears, clickonthét I @ YSY U wSljdiiska i { dzY Y I dbRetate an error when you try to submit the claim. As long as the
following message appears on the page, you do not need to do anything.

5fPage Information
The infermation has been saved.

HARED

NEWYORK | Governor’s Traffic

SPPORTUNITY Safety Committee é. I 3 S R’XZ{ gmﬁ I LJLJS I N\E Of 7\ (

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization{s}) | My Profle | Logout

NEWYORK | Gr.vernor’s Traffic
SAVE | | PRINT VERSION | | ADDNOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS PG RTUNITY: Safety Committee

OMLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

9 Men: @‘ Status Changes 0 Management Tools O Related Documents and Messages " - .
My Training Materials | My Organization(s} | My Profie | Logout
SAVE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS
O Back Forms Menu Toots €D Related D and

Document Infor E&frage information

Parent Informat The information has been saved.
Details
Personal Services @ Back
You are here: - Document Information: HSG-PMT-2019-Agate Software-00008
Parent Information: HS1-2019-Agate Software-00012-(023)
Commodities Details
You are here: = Menu > Forms Menu >

Travel. In-State
PAYMENT REQUEST SUMMARY

Plee @ 9 9 @ =

Travel: Qui-Of-State Budget items requested must be directly related to the operation of the project. justified in the application narrative and on the list of Allowable Costs as
outlined in the General Highway Safety Grant Overnview.
nggment Date Received by GTsc [
GTSC ing Previ y Current Req
Personal Services $5.000.00 $2.000.00 $1,000.00 $2,000.00
Other Costs ;
‘Other Than Personal Services (OTPS)
Commodities $3.000.00 s0 $1,000.00 $2,000.00
Pavment Request Summary Travel: In-state $2,000.00 0 $100.00 $1,900.00
rayment Request summary Travel: Out-of-state $1.000.00 s0 5100.00  $800.00
Equipment $6.000.00 S0 $100.00 $5,900.00
Other Costs $7.000.00 s0 $100.00 $6,800.00
Standard Claim for Payment Voucher Total Other Than Personal Services $19,000.00 0 §1,400.00 $17,600.00
Grand Total $24.,000.00 52,000.00 52,400.00 319,600.00
Click here to the Detailed Pavment Summary.

29

) Top of the Page
Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc




Standard Claim for Payment Voucher Page

Hover the mouse point over thie C 2 NI & lirk Siheaéthed C 2 NI &

Click on th&Click here to generate the standard claim for

a Sy dppears, clickonthé { GF YRIFENR / fFAY TFigkNI t I & Y S ypdymene lddO K S NE

NEWYORK | Governor’s Traffic HARED

STATE OF
OPPORTUNITY. Safety Committee

My Home | My Proposals | My Paymenis | My Progress Reporis

ONLINE HIGHWAY SAFETY GRANT AFPPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | Logout

| SAVE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu Forms Menu Status Changes 0 Management Tools 0 Related Documents and Messages

Forms Menu
O Back

Document INfor
Parent Informat
Details Personal Services

You are here:

R =

Commaodities

Travel: In-State

Travel: Out-Of-State

SN

Equipment

Other Costs

R =

Payment Request Summary

J

Standard Claim for Payment Voucher

HARED

NEWYORK | Governor's Traffic

N, Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu G Forms Menuo Stalus Changes 0 Management Tools O Related Documens and Messages

© Back

Document Information; HSG-PMT-2019-Agate Software-00008
Parent Information: HS1-2019-Agate Software-00012-(023)

veins

Youare here: > Paymenis Menu > Forms Meny

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an =

« Print Standard Claim for Payment and mail it with supporiing documentation to:
GTSC
6 Empire State Plaza Room 410
Albany, NY 12223

Grant Number. HS1-2019-Agate Software-00012-(023)
Standard Claim for Payment
Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and

signed by an authorized representative. ALL SUPPORTING DOCUMENATICON must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming

ing of Personal Services form (PS-1 or PS-TNE) must be submitted
Click here to generale the standard claim for payment.

-0 | acknowledge that | must submit a standard claim for payment form with an original signature along with i ion for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitied and until the GTSC
receives the signed original claim in the mail

30
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Claim for Payment Form

7

Printthea / f I AY F2fnt @ YSy (¢
Review the form to make sure the information provided is correct.

All fields inthed + Sy R2 NJ / Sshidioh fustbke éomdejednd the
form signed with aroriginal signatureby an authorized representative——»
Please have the form signedbiue ink.

Go to page 32 to continue with this request.

AC3253 (Effective 1/12)

NYS Agency Infor

STATE
oF CLAIM FOR PAYMENT
NEW YORK
Vendor Information
Vendor Name Vendor ldentfication Number
1234567890
Agate Software
Address City State Zip Code
1234 Main 5t Okemos M 45854
Reference Invoice Number o oo nonge
Purchase Order No. and Date Description of Materials/Senvices ‘Quantity unit Price Amount
Trant # HS1-2019-Aga Sotware-00012-(023]
10012018- 12312018
Grant Name: k;fasdkfa)
HSG-PMT-2013-Agate Software-00008
Persanal Services. $1,000.00
Commaodities $1,000.00
Travel In-State §100.00
Travel Qut Of State §100.00
Equipment §100.00
Qs o s10n.00
Vender Certification Toew | 52.400.00
| certty that the abave bil o5 Just, frue and comect; that no part thenec has been pakd except & stated and tat e
Batance iz actually Gut and cwing, 3nd that tanes from whiCh e State Iz sxempt ane sxcuided.
Discount %
Vendors Signature In Ik Toe
et | $2.400.00
Dai Name of Company
R

Vender ldentification Number

Vendor Lecation ID

Vendor Address Sequence

Voucher ID

Business Unit Name
Govarnors TraMc Safaty

Bus. Unit
DMVD2

nterest Eligible Contract ID

YN)

Payment Date (MM) {DD) [¥Y)

Liabiity Date (MM) (DD} (YY)

Merchilnv. Rec'd Date (MM) (DD) (YY)

Withholding Class

| Withhoiding Amaunt

Handling Code | Payes Amount

Agency Intemal Use

Invoice Number

HS1-2019-00008

| Invoice Date

PeopleSoft Format Charge Lines (If Applicable)

Business Unit Department Program Fund Account
DMVD2 3700353 38054 25313 g2z
Buaget Reference Profect ID Activity Class Operating Unit
MULTIZINATS B
Product Chartflekd 1- Accumusator Charfleid 2- Agency Use | Chartfieid 3 Amount
Legacy Format Charge Lines (If Applicable)
EXEQI‘U".LIIEE Liquidation
Accum
Object f——— 71— Amount |Org. Agency | POvContract Line FiP
:EE'. Cost Center Var Yr. Dept ‘Smtewide
Liabillty Date From Date TC Suh Cotional
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Standard Claim for Payment Voucher Page Continued

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Paymenis | My Progress Reporis

y Training Materials | My Organizafion(s) | My Profle | Logout

SAVE | | MARKASCOMPLETE | CHECK GLOBAL ERRORS

A The acknowledgement statement must be completed by clicking in
the box, then clicking on thé { | Bufan.

9 Menu 9 Forms Menu 0 Slatus Changes 0 Management Tools 0 Related Documents and Messages

@ Back

Document Information: HSG-PMT-2019-Agate Software-00005
Parent Information:  HS1-2019-Agate Software-00012-(023)
Details

* | acknowledge that | must submit a standard claim for payment form with an original signature along with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim fo be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail.

You are here: = Payments Menu = Forms Menu

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an =

A If you need to upload documentation, go to page 33 of these _ o _
. . + Print Standard Claim for Payment and mail it with supporting documentation to:
Instructions. GTSC

& Empire State Plaza Room 410
Albany, NY 12228

Grant Number. HS1-2019-Agate Seftware-00012-(023)

A If you doNOTneed to upload documentatiorstay on the Standard Clim for Payment
c'x { lj I y' R | N‘]‘Q / t I )\ Y’ '.Fpagéhnd goéoY‘péw 85 0& Use to create a printable NY'S Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and

signed by an authorized representative. ALL SUPPORTING DOCUMEMNATION must be submitted with the voucher. Supporting documentation
- - includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commedities, Travel, Equipment, etc). When claiming
th ese | n Str u Ctl O n S . reimbursement for Personal Services, the appropriate [temized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted

&Iick here to generate the standard claim for payment.

KE I acknowledge that | must submit a standard claim for payment form with an original signature aleng with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail.

O Top of the Page
Powered by IntelliGrants & @& Copyright 2000-2018 Agate Software, Inc.




To access thé

a
a

How to Upload Documentation to the Attachments Page

0 41 O Kp¥gS,)hdveér he mouse pointer over the

C 2 NJ & lirsk &tythéztop of the page, scroll down and click on the
GG OKINKS 1) & ¢

HARED

NEWYORK | Governor’s Traffic

STATE OF

OPPORTUNITY safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reporis
My Training Materials | My Organizafion(s} | My Profile | Logout

SAVE | PRINTVERSION | ADDNOTE | MARKASCOMPLETE | CHECK GLOBAL ERRORS

9 Ien 9 Forms Menu Stafus Changes O IManagement Tools 0 Related Documents and Messages

Forms Menu
@Page Inf

Thefomatiq | % Travel: In-State
:fr Travel Qut-Of-State

Q) pack

Document Inid | 1 Equipment
Parent Informq | .,
Details Eil Other Costs
Youarehere: || [ payment Request Summary
£ Standard Claim for Payment Voucher
STANDARD g

[nsmucions—T -S> Attachments
+ Please o

+ Required

+ Print Stal - SR
GTSC
6 Empire State Plaza Room 410
Albany, NY 12228

Grant Number. H51-2019-Agate Software-00012-(023)
Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming
reimbursement for Personal Services, the appropriate ltemized Listing of Personal Services form (P3-1 or PS-1NE) must be submitied

Click here to generate the standard claim for payment.
+ [ | acknowledge that | must submit a standard claim for payment form with an original signature along with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and

then processed for payment. A claim created in eGrants is not considered received unfil the status is changed to submitted and until the GTSC
receives the signed original claim in the mai.

(© Top ofthe Page
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Governor’s Traffic HARED

Attachments Page o | Sousmers Tratne

My Home | My Proposals | My Paymenis | My Progress Reporis

OMNLINE HIGHWAY SAFETY GRANT APFLICATION AND GRANT MANAGEMENT

My Training Malerials | My Organization(s) | My Profle | Logout

SAVE | | NEXTPAGE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

es

@ wenu @ Eorms Menu @ status Chanaes @ Management Tools @ Related Documents and Messa

. , A = A. Ao~ r @ Back
A To upload documentationtothé ! 0 G | O Kpxg8:y G a ¢ ocument nformaton HSCPAAT 2015 Aqite Softuare 000
Parent Information: HS1-2019-Agate Software-00012-(023
Details
You are here: = Payments Menu > Forms Menu

A Inthed 5 S a O NAeldlénte2aytiéscription (Ex. Equipment Requisition artacmenss

Form Instructions:
. - Use this page to upload your agency’s seat belt use policy if your agency is a new applicant, was previously included as part of a block grant, or was
denied funding in FY2013
- Please enter a brief description of the attachment

- To altach an electronic file, press "BROWSE', choose the desired file and select "SAVE™
- For each additional attachment, first choose "ADD" and then complete the steps listed above.

Description [Equipment Requisition Form

File name Browse

A Pressi . N2 gchodse the desired file, then click the [
a { I Budtan.

007500

Description | Equipment Requisition Form |
@ TIopofthe Page

© Copyright 2000-2019 Agate Software, inc

File name Browse._ . *- Powiered by InteliGrants ®

A Once you click thé { I @ufian, verify that a link appears.

SAVE | | NEXT PAGH | | AOD | | DELETE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | GHEGK GLOUAL BRRORS

@ wmenu @ Forms manu €@ status chanaes € Manaasment Toots € Related Documants and Messages
Description | Equipment Requisition Form | @ Page information

[ | DELETE® @ o

Document Information: HSG-PMT-2019-Agate Soflware-00008

Filz name - ==
Q 2514 111406 1-EguipmentRequisitionForm. docx Parent Information.  HS12019-Agale Soflware-00012-(023)
\ Youarohere: > Pavmenis Mooy - Eomma Menu = Miscellansous

Note ¢ If a link does not appear it means the upload was unsuccessful. Rep he previous step. If  |armacuments
you continue to have trouble uploading your document, please contact your Highwa
Program Representative.

Instructions:

* Use this page to upload your agency's seat belt use policy if your agency is a new applicant, was previously included as part of a block grant, or was
danied funding in FY2019.

- Please enter a brief description of the attachme:

- To attach an electronic file, press "BROWSE”, choose the desired file and select "SAVE"

« For sach additional attachment, first choose “ADD" and then complate the steps listed abova.

A If you have additional documentation to upload, click thé Rbitton, then
repeat the steps on this page.

Powered by InteliGrants & @ Copyright 2000-2019 Agale Software, Inc




How to Submit the Payment Request

¢2 adzo YAl GKS LI &YSyid NBldzSad FNRY GKS LI 3IS &82dzQNB 2yY

Hover the mouse pointer over thé { U I (i dz& link KWhgh3re@a{¢ G I G dza -t/ 2Kl ayADBS &3S mepuidppealsl Gick thé ! LILI & byttanl ( dza €
underd / £ F AY {.dzo YAUGSRE

NEWYORK | Governor’s Traffic e
OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports

My Training Matenals | My Organization(s) | My Profile | Logout

| PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS |

9 Menu G Forms Menu Status Changes Management Tools 0 Related Documents and Messages

Status Changes
O Back

Possible Statuses

Document Information: HSG-H  cLam susmiTen
[APPLY STATUS |

Parent Information: HS1-2
Details

CLAIM CANCELLED

You are here: > Payments Me DRIV STATIS]

35



Onthed! 3 NB Spadeyclick the L

Ifthea Df 2 0 | fpadge Bidgdanddiristead of the

4

a!

3 NB Spadeygo o page 38.

| BUN®.S ¢

HARED

NEWYORK | Governor’s Traffic

STA
OPP

ORTUNITY Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

G Menu G Forms Menu o Status Changes 0 Management Tools 0 Related Documents and Messages

Agreement

Please make a selection below to continue.

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

Are you sure you want to submit this claim for payment?
If you would like to include notes about this status change, please supply them below.

{ 0 0f 2000

'IAGREE | | DO NOT AGREE |

Powered by IntelliGrants ®

© Copyright 2000-2019 Agate Software, Inc.
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Click the expand icc , which appears next toh& 0 I likki & ¢ Ifthed / dzZNNB y fieldfsd I @i HzZA ¥ { ,dmuichihhBR ¢

been submitted on eGrants.

Claim Submitted

Your claim submission is not complete until fhe signed Claim for Payment form

, . HARED with supporting documentation is mailed AND received by the GTSC.
NEWYORK | C,overnor’s Traffic
OPPORTUNITY. :
Safety Committee
i ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals / My Paymenis | My Progress Reporls - r — LA A BN
y , If the status INOTa / £ I A Y { ,db:p)éét?\the Bt&pR @&n page 35.
My Training Materials | My Orqanizations) | My Profle | Logout —_—
SHOW HELP
9 Menu 9 Eorgfs Menu O Status Changes 0 Management Tools 0 Related Documents and Messages - HARED
NEWYORK | Governor’s Traffic
greomnm | Safety Committee
O BaCK ONLINE SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
P t M F My Home | My Proposals | My Payments | My Progress Reporis
. ay ‘ 't-l ? e::u -b I orms My Traini \g Materials | My Organization(s) | My Profile | Logout
ease gimplete all required rorms Delow.
SHOW HELP
Dogfment Information: HSG-PMT-2019-Agate Software-00008 9 9 o 0 Q
. Wenu &) Forms Meny g Management Tools éiLx_q_
pafent Information: HS1-2019-Agate Software-00012-(023) enu Forms Menu Siatus Changes Management Tools Related Documents gnd Messages
Details
O Back
Payments Menu - Forms
Forms Please complete all required forms below.
Status  Page Name R FT—— Document Information: HSG-PIT-2019-Agate Software 00008
pre— Parent Information: ~ HS1-2019-Agate Software-00012-(023)
iohn Friendly Detail J
@ 04 Quarier Selecfion 2712019 11-01-29 AM Details y
Info  Document Type Organization Role Current Status period Date
John Friendly John Friendly N
& L 2712019 105733 AM 2712019 123329 PM Payments Agate Software. Inc. Project Director 07012018 - 0713012019
- John Friendly Johin Friendly
B Commodies 272019 105733 AM 272019 123057 PV
— John Friendly John Friendly
& Travel In-Stale ATR019 105T33AM 22019 12:4227 PM Forms
; e John Friendly John Friendly Status Page Name Note Created By Last Modified By
B R 272019105733 AM 27772019 124813 PN ¥ John Frendy
B John Friendly John Friendly R 2712019 11:01:29 AM
Lo 2TR019 105733 AM 272019 125451 PN
John Friend John Friend John Friendly John Friendly
B Other Costs e AT B Bersonal Services 272019 105733 AM 2712019 12:33:29 P
. John Friendly John Friendly
] Payment Request Summary éoﬁr}g[ﬂ;:g"g.{% " B Gommocities 272019 105733 AM  2/712019 12:30:57 P
John Friendly John Friendly
: John Friendly e Liavel In-Stale 272019 105733 A 20702019 12:42:27 PM
@ Standard Claim for Payment Voucher 2712019 1:46:04 PM I o e
; ohn Friendly ohn Friendly
@ ivelHOUEOr-Sinle 207/2019 10:57-33 AM (7i2019 12:48-13 PM




Globa

A LT DKSDB0 laf pageNdgmaidd svhen you tried to submit the

claim, it means the claim has not been submitted. Claims cannot

submitted if the system detects an error in your payment request.

A Click on the page link below the error message.

A If multiple errors exists, the pages should be fixed intge following order

because changes to one page can affect other pages:

G v dzl NI SNIphgb.t SOGAZ2YE
& . dzR Ha8ds €Ex. Personal Services, Commodities, etc.).
Gt FeYSyid wSldpdgeld { dzYYl NEé
G{GFrYRFNR /fFAY Tage t F @YSyi
A araidl OrpagB.y i aé

o Do o D>

Errors Page

04 Quarter Selection

HARED

NEWYORK | Governor’s Traffic

TATE OF
OPPORTUNITY. H
Safety Committee
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reparts
My Training Materials | My Organization(s) | My Profile | Logout

PRINT | SHOWHELP

0 Menu 0 Forms Menu 0 Status Changes o Management Tools 0 Related Documents and Messages

() Back

O Global Errors

Dacument Information. HSG-PMT-2019-Agate Software-00008

Details

Q Information populated on this page is derived from other pages that were changed. Please review this page for accuracy.
Payment Request Summary

Q Please check the box at the bottom of the page to verify.
Standard Claim for Payment Voucher

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc.
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When you arrive on the page, read the error message
and fix the error.

Your information has been saved and the following Page Error(s) have been
found.
Flease check the box at the bottom of the page to verify.

Once the error is fixed, click tie{ I @uSan.

HARED

NEWYORK | Governor's Traffic
SPPORTUNITY. Safetv Committee

My Home | My Proposals | My Paymenis | My Progress Reporls

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | qout

| SAVE | | PRINTVERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu 9 Forms Menu 0 Status Changes 0 Tools 0 Related D and

Your information has been saved and the following Page Error(s) have been
found
Please check the box at the botiom of the page to verify

Q) Back
Document Information: HSG-PMT-2019-Agale Software-00008

Parent Information: HS1-2019-Agate Software-00012-(023)
Details

You are here: = Payments Menu = Forms Menu > Paymentis

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save bufton.
+ Required fields are marked with an *.

+ Print Standard Claim for Payment and mail it with supporting documentation to:
GTSC

6 Empire Siate Plaza Room 410
Albany, NY 12228

Grant Number: HS1-2019-Agate Software-00012-(023)

Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation

includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When clai
reimbursement for Personal Services, the appropriate Itemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted.

Click here io generate the standard claim for payment.

Ean| | acknowledge that | must submit a siandard claim for payment form with an original signature along with lion for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the siatus is changed to submitted and unfil the GTSC
receives the signed original claim in the mail.

©) Top of the Page
Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc.

Once the page is saved, verify there are no errors.
The following means there are no errors on the page:

&l Page information
The information has been saved.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY. Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

y Training Materials | My Orgal n(s} | MyProfile | Logout

['SsAVE | [ PRINTVERSION | [ADDNOTE | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

9 Menu 9 Forms Menu O Status Changes O Tools 0 Related D and

6l Page information
The information has been saved.

@ Back

Document Information; HSG-PMT-2019-Agate Software-00008
Parent Information: HS1-2019-Agate Software-00012-(023)
Details

You are here: > Payments Menu = Forms Menu = Payments

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an *_

+ Print Standard Claim for Payment and mail it with supporiing documentation fo:
GTSC
6 Empire Siate Plaza Room 410
Albany, NY 12228

Grant Number. H51-2019-Agale Software-00012-(023)

Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be prinied, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming
reimbursement for Personal Services, the appropriate Itemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted

Click here to generate the standard claim for payment.

= | acknowledge that | must submit a standard claim for payment form with an original signature along with supperting documentation for the:
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail

© Iop of the Page
Powered by InteliGrants ® @ Copynight 2000-2019 Agate Software, Inc.
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A When there are no errors on the page, repeat the steps that start on page 35.

_1
—
(&

If you had additional errors asther LJI
ONNRBRNRE LI IS y2 f

02

0«

0«
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Progress Reports



Reporting Requirements for the Highway Safety Grant Program

A TheSemiAnnualprogress report is for the activity that took place between OctobeMarch 31*. This report is due April 15
A TheFinalreport is for the activity that took place between Octobet $September 30*. This report is due Bctober 15

FLT y2 OGAGAGE G221 LIXIFOS FT2NJ GKS NBLRNIAY3I LISNR 28 to expldidNdyZheds was NI LJ2 N
no activity.



What is Needed to Complete the Report

To complete the progress report for a Highway Safety Program grant, grantees will need to provide a summary of thetngtiastfac the
reporting period. The summary must address the activities mentioned idtheNP 2 S O  SeStidrCoNthelgliarit. 2 v €

The following should be included in the summary:

A A statement as to the overall effectiveness of the grant.

A A list of the activities mentioned in your project descriptigith the status of each activity.
A An assessment of the tasks and milestones mentioned in your project description.

A The most recent data to support your performance measures and evaluation.

A A list of achievements and problems encountered.

A What funds have been expended.

A If you are behind schedule, what part (s) of the project are behind schedule and why, and what measures are being takba to ge
project on schedule.

Grantees have the option of entering the summary directly intodhle I NNJield Ao@upléading it as a Word document in the report.



How to Initiate a Highway Safety Program Progress Report

Login to eGrants.

NEWYORK | Governor’s Traffic

OPPORTUNITY. Safety Committee

Welcome to GTSC eGrants

Dear Highway Safety Associates:

Welcome to the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this cverview

If you need assistance with developing your highway safety grant application, contact the GTSC.
If you are new to eGrants, please register with the system. Once you have registered, you can
access the online help, which features both print and video help. Click here to register with
eGrants

We look forward to working with you to improve safety on our New York highways.

The Staff of the GTSC

SafeNY Home

Powered by IntelliGrants™

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

Login
Username
Password

LOGIN

New User? Forgot Password?

© Copyright 2000-2018 Agate Software, Inc

Locate the grantby usingthiea e t NRabl2 a |l f €

NEWYORK | Governor’s Traffic

STATE OF

OPPORTUNITY. Safety Committee

My Proposals

My Payments | My Progress Reports

g Instructions:
:‘W_B‘Come John Select the SHOW HELP button above for detailed instructions on the following
Q - Project Director > Applying for an Opportunity
L2 o Change My Picture > Using System Messages

> Understanding your Tasks
> Managing your awarded grant

Hello John, please choose an option below.

@ View Available Opportunities

You have 7 opportunities available.
Select the View Opportunities button below to see what is available to your organization

VIEW OPPORTUNITIES

© View My Inbox

You have 50 new messages.
Select the Open My Inbox button below to open your system message inbox

OPEN MY INBOX

@ View My Tasks

You have 158 new tasks.
You have 20 tasks that are critical
Select the Open My Tasks button below to view your active tasks.

OPEN MY TASKS

My Training Materials | My Organization(s) | My Profile | Logout

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

SHOW HELP

44



Inthed t NP LJ2 a I field, using thiStéaédroV , select the
appropriate proposal type and year, then click thd S I IUXioi. £

HARED

NEWYORK | Governor’s Traffic

S
Of

PRORTUNITY. | G afety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

() Back
My Proposals

Use the search functionality below to find a specific Proposal

Search Proposals

—
roposal Types [Highway Safely Grant 2019 vD -
< e
Proposal Nai |

[
Person ‘
Status \ - Select - V\
Year l:l
SEARCH

N

O Top of the Page
Powered by IntelliGrants &

© Copyright 2000-2019 Agate Software, Inc.

Click on the grant name link from the search result box.

HARED

NEWYORK | Governor’s Traffic

STATE OF
OPPORTUNITY.

Safety Committee

My Home Lyl eluccrlaad My Payments | My Progress Reports

© Back
My Proposals

Use the search functionality below to find a specific Proposal.

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | Logout

SHOW HELP

Search Proposals

Proposal Types Highway Safely Grant 2019 v
Proposal Name || |

Person ‘

Status [ Select -

Export Results to [ Screen  wv/| Sort by: [-- Select ~ v
Number of Results 1

Document Type Organization

Proposal Agate Software, Inc.
1

H51-2019-Agate Software-00012-(023)

o Top of the Page
Powered by IntelliGrants &

Current Status

Grant Contract Approved 2019

© Copyright 2000-2019 Agate Software, Inc.
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March 2019
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